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MONTOXXEHWE
06 06paboTKe NepCcoHasIbHbIX AaHHbIX Pab0THUKOB

1. O6LMe NoNoXKeHUs

1.1. HacTosulee nonoxkeHne 06 06paboTKe NePCOHaNbHbIX AaHHbIX paboTHMKOB MBOY
Ne3 r. KoHakoBo (ganee - [1onoXkeHwe) pa3paboTaHO B COOTBETCTBUM C TPyAOBbIM KOAEKCOM
Poccuitickoin  ®epepaunn,  KoHctutyumeid  Poccuiickon  ®efepaumn, TpaxgaHCKUM — KOLEKCOM
Poccuiickon ®egepaunmn, ®efepasibHbIM 3aKOHOM «O6 MH(opMaLMK, MHPOPMALMOHHbLIX TEXHOMOMUAX
M 0 3aWwmTe MHQopmauum», ¢ PefepasibHbIM 3aKOHOM OT 29.12.2012 Ne 273-$3 «O6 06pa3oBaHUN B
Poccuitckoin ®efepaumn», PefepanibHbIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHasIbHbIX
[aHHbIX», [MpaBunamu pasmelleHUs Ha oguumanbHOM cailTe 06pa3oBaTenbHOM OpraHvM3aumMn B
MH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHON  ceT  VIHTepHeT 1 OGHOBMEHWUS  MH(opMaumn 06
o6pasoBaTeNlbHOM OpraHu3auumn, YTBepXaeHHbIMK nocTaHosneHem lMpasutensctea o1 10.07.2013 Ne
582, WHbIMM (befepasibHbIMU U PErMOHANIbHBIMM  HOPMATUBHBIMK  aKTaMu B Clbepe  3awiuThbl
NepCoHa/bHbIX AaHHbIX, MOUTMKOM 06paboTKM NepcoHanbHbIX AaHHbIX MBOY COLL Ne3 r. KoHakoBo.

1.2. MonoxeHune onpefensieT NOpsAoOK paboTbl C NepcoHabHbIMK faHHbIMUM B MBOY COLL
Ne3 r. KoHakoBO cowucKaTeneli Ha BakKaHTHble AO/MKHOCTM, PabOTHWMKOB, B TOM 4umcfie ObIBLUMX, WX
POACTBEHHMKOB, a TaKXXe rapaHTUM KOH(UAEHUMANbHOCTM IMYHON MH(OPMaLMK, KOTOPYHO CoMCKaTenn
1 paboTHNKN npegocTaBnatoT MBOY COLL Ne3 r. KoHakoBo.

1.3. Llenbto MonoxeHnsa aBnsaeTca
- onpefeneHvie nopsigka 006paboTKM NepcoOHaNbHbIX [aHHbIX PabOTHMKOB W MHBIX CYyObLEKTOB
MepPCOHa/IbHLIX AaHHbIX, MEepCOHaNlbHble AaHHble KOTOPbIX MoAnexar o06paboTke, Ha OCHOBaHUW
MONHOMOYNMIA ONepaTopa;
- obecneyeHue 3almMTbl NMpaB U CBOOOA YeNOBeKa U rpaKaaHnHa, Npu 06paboTKe ero nepcoHasIbHbIX
[@HHbIX, B TOM YWC/ie 3aWWTbl NpaB Ha HEMPUKOCHOBEHHOCTb YACTHOM XKM3HWU, JIMYHYIO U CEMENHYIO
TaliHy;
- 3aWMTa NepcoHasibHbIX JaHHbIX COMCKaTenei, paboTHUKOB U UX POACTBEHHUKOB OT HEMPaBOMEPHOro
WK CAYYaNHOrO JOCTYNa, YHUUTOXEHMWS, N3MEHEHWS, 6/I0KMPOBaHMS, KONMMPOBaHUS, pacnpoCcTpaHeHus
W UHbIX HEMPaBOMEPHbIX LEACTBUIA;
- YCTaHOB/IEHVEe OTBETCTBEHHOCTU AO/HKHOCTHBIX /1L, MMEKLWMUX AOCTYN K NePCOHa/bHLIM AaHHbIM, 33
HEBbIMONHEHNE TpeboBaHWA HOPM, PErYINPYIOLLMX 06paboTKY 1 3aLMUTY NEPCOHaNbHbLIX AaHHbIX.

1.4. MopsaoK BBOAA B AEWCTBUE U U3MEHEHWS TT0N0XEHNS.

1.4.1. HacTosllee MonoxeHne BCTYNaeT B CUTy C MOMEHTA €ro YTBEPXAEHNS [AUPEKTOPOM
MBOY COLL Ne 3 r. KoHaKoBO 1 [ieicTBYET 6ECCPOYHO, 0 3aMEHbI €r0 HOBbIM MONOXEHNEM.

1.4.2. Bce n3meHeHus B [0/10>)KEHME BHOCATCA MPUKA3OM.

15. PeXvM KOH(MAEHUMIBHOCTA MePCOHa/IbHbIX [AaHHbIX CHMMAeTCa B Cay4vasX WX
06e3MumBaHMsA M NO WUCTeYeHUW 75 NIET CpPOKa WX XpaHeHus, WX MNPOLJIeBAETCA Ha OCHOBaHWK
3aK/I0YEHNS IKCNEPTHON KoMmUccnm OpraHu3aLmn, eciiv MHOe He OnpeseneHo 3aKOHOM.



2.1. B lMonoxeHun ncnonb3yroTca cnefyroLine 0CHOBHbIE MOHATUS:

- NepCcoHa/IbHble AaHHble paboTHUKA - Ntobas MHopPMaLMs, OTHOCALLAACA K Onpese/leHHOMY
WK onpegensieMoMy Ha OCHOBaHUW TakKoin MH opMaumn paboTHWKY, B TOM YKC/E ero amununs, nms,
OTYeCTBO, rof, Mecsl, faTa M MecTO POX[AeHus, afpec, CeMeliHOe, COLMaNbHOE, WMYLLECTBEHHOe
nosioXeHne, obpas3oBaHKe, Npodeccus, AOX0Abl, Apyras UHpopmMauus, Heobxoammas paboTogaTento B
CBA3W C TPYA0BLIMU OTHOLLEHUAMU;

- 00paboTka MNepcoHaNbHbIX fAaHHbIX - CO6Op, cUcTemaTtu3auus, HaKomJeHWe, XpaHeHwue,
YyTOYHeHMe (06HOBMEHWE, W3MEHEHMe), WUCMO/b30BaHWe, pacnpocTpaHeHue (B TOM 4ucie nepefava),
06e3mumBaHve, 6/10KMPOBaHNE, YHUUTOXEHWE MEPCOHANTbHBLIX AaHHbIX PA60THUKOB OpraHu3aumu;

- KOH(MAEHUMANIbHOCTb MEPCOHANbHBIX [aHHbIX - 00s3aTenbHOe [Ana  CO6M0AeHus
Ha3HAYeHHOro OTBETCTBEHHOrO /AL, MOJyYMBLUErO AOCTYM K MEePCOHa/IbHbIM AaHHbIM PabOTHMKOB,
TpeboBaHWe He [OMycKaTb WX pacnpocTpaHeHus 6e3 corsiacus paboTHWKA WM MHOMO 3aKOHHOMO
OCHOBaHMS;

- pacnpocTpaHeHue MepCoHa/lbHbIX [daHHbIX - [AENCTBMS, HanpaBfeHHble Ha nepefadvy
MepCoHa/IbHbIX [aHHbIX PabOTHMKOB OnNpefAeneHHOMY Kpyry nuy, (nepegaya MepcoHasbHbIX AaHHbIX)
MWW Ha O3HAKOMJIEHME C MepPCOHa/IbHbIMU [aHHbIMW HEOrpaHWYeHHOro Kpyra nvy, B TOM 4uche
06Hapo0BaHMe NePCOHaNbHbIX AaHHbIX PabOTHWKOB B CPeACTBaX MacCcoBOW MH(OpMaLMK, pasMeLLeHne
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CETAX WAN NPefoCTaBfieHVe A0CTyna K MepcoHa/IbHbIM
[aHHbIM PabOTHUKOB KaK1M-/IMB0 MHLIM CrOCO60M;

- MCNOMb30BaHWEe MepPCOHaNIbHbIX [aHHbIX - [eicTBus (onepaumn) € MNePCOHaIbHbIMU
[aHHbIMK, COBepLUaeMble AO/MKHOCTHbIM NULOM OpraHusaumMn B LensaxX MPUHATUS pewleHnid unm
COBEpPLUEHMA UHbIX AENCTBUIA, MOPOXAAIOLMX OPUANYECKME NOCNELCTBMA B OTHOLLUEHUM PabOTHUKOB
Nn60 MHbIM 06pa3oM 3aTparvBaroLLMX UX Npasa 1 cBOOGOAbI MK Npasa U CBOOOAbI APYTrUX N,

- 6/10KMpOBaHNe NePCoOHa/IbHbIX AaHHbIX - BPEMEHHOE MpeKpalleHne coopa, cucTemMaTusaLnm,
HaKOM/EeHWA, MCMOb30BaHWSA, PacnpoCTPaHEeHUA MepCOHaNIbHbIX AaHHbIX PabOTHMKOB, B TOM YuC/ie WX
nepesauu;

- YHWUUYTOXXEHUE MEPCOHANbHbLIX AaHHbIX - OEWCTBMSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb COLepXXaHWe MePCOHaNbHbIX [AaHHbIX B WH(OPMALMOHHOW CUCTEME MEepPCOHa/IbHbLIX
[aHHbIX pPabOTHMKOB WM B pe3yfibTaTe KOTOPbIX YHUUYTOXAKTCA MaTepuasibHble  HOCUTENN
NepCoHasIbHbIX AaHHbIX PabOTHUKOB;

- 06e31MumBaHe NepPCOHaNbHbIX AaHHbIX - AEWCTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
OMpeaenuTb NPUHALIEXXHOCTb MEPCOHANbHbIX AaHHbIX KOHKPETHOMY PaboTHUKY;

06LeOCTYMHbIE  MEepPCOHa/IbHbIE  [aHHble -  MepCcOHasbHble  [aHHble,  AOCTYM
HeorpaHMYeHHOro Kpyra /My, K KOTOpbIM NPeAocTaB/ieH C cornacus paboTHWKa WAM Ha KOTOpble B
COOTBETCTBUM C (pefiepabHbIMU  3aKOHaMW  He  pacrpocTpaHseTcd TpeboBaHWe CO6/MOLEHMA
KOH(UAEHUMANTBHOCTW.

- MIHhopMaLWs - cBefeHUs (COOOBLLEHNS, JaHHbIE) He3aBUCUMO OT (DOPMbI X MPeaCcTaBeHNs.

- JOKYMeHTMpPOBaHHas UHpopmaLms - 3aMKCMpoBaHHasA Ha MaTepuasibHOM HOCUTesNe MnyTem
[AOKYMEHTUPOBAHWSA MH(OPMaLUsa C PeKBM3UTaMU, MO3BONAIOLMMUN ONpPeeMTb Takyto UHHopMaLunio
UK ee MaTepuasbHbIiA HOCUTENb.

2.2. B cocTaB nepcoHasibHbIX AaHHbIX pa6oTHMKoB MBOY COLL Ne 3 r. KoHakoBO BXopAT
[OKYMEHTbI, COfepXalliye MH(pOopMaumio 0 NacnopTHbIX AaHHbIX, 00pa3oBaHWKM, OTHOLLEHUM K
BOMHCKOI 06513aHHOCTK, CeMeiHOM MOMOXKEHUW, MECTe XKUTeNbCTBA, COCTOSHUM 3[40POBbSA, a TakXkKe 0
npegblayLwmx mectax ux paboTsbl.

2.3. Komnnekc JOKYMEHTOB, CONPOBOXAAOLLMIA MPOLECC 0OpPMAeHNS TPYAOBbLIX OTHOLLUEHWI
pa6oTHMKa B MBOY COLLI Ne 3 r. KoHakoBO npw ero npuveme, NepeBofe U YBONIbHEHWN.

2.3.1. VNHdopmaums, npeactasnsemas paboTHUKOM MpU MOCTYNfeHUM Ha paboty B MBOY
COLU Ne 3 r. KoHakoBO, AO/MKHa WMeTb [AOKYMeHTa/bHY opmy. [pu 3aKioyveHun TpyaoBoro
[0roBopa B COOTBETCTBUM €O CT. 65 TpyfoBoro Kogekca Poccuiickoin ®efepauuy nMuo, NocTynaroLee
Ha paboTy, NpeabaBseT paboToaaTento:
- NacnopT WIN UHOW LOKYMEHT, YA0CTOBEPSHOLLMIA NNYHOCTD;



- TPYZOBYH KHWXKKY, 32 UCK/KOUYEHNEM C/yyaeB, KOrja TPyAOBO/ [OrOBOP 3aK/1H04aeTCs BrepBble UK
paboTHMK MOCTYMaeT Ha paboTy Ha YCMOBMSIX COBMECTUTENLCTBA, MO0 TPyAoBas KHIDKKA Yy paboTHMKA
OTCYTCTBYET B CBSI3U C ee YTpaToil Unn no ApYruM NpuymHam; paboTHUK nofaBLunii Mo NpeaplayLiemMy
MecTy paboTbl yBEAOM/EHME O MNepexode Ha 3NeKTPOHHYH (hopMy BeAeHWUs TPYAOBOW KHWKKW He
0CBOOOXAAETCA OT MNPeAocTaBNeHNs TPYAOBOM KHVKKM paboTodaTento Ans Lenein ydveta o6LIero u
MPOgecCOHaNbHOrO TPYAOBOr0 CTaXka PaboTbl, CTPaxOBOr0 CTaXka - COBOKYMHOCTV MNepuoaoB, B
TeuyeHMe KOTOPbIX 3a pabOTHMKA NNATUNCL B3HOChI BO BHEOKAXKETHbIE (DOHAbI;

- CTPaxoBOe CBMAETENLCTBO FOCYAapPCTBEHHOIO NMEHCMOHHOMO CTPAaxX0oBaHWS;

- IOKYMEHTbI BOMHCKOI0 yYeTa - /11 BOBHHO00S13aHHbIX 1 MWL, NMOAMEXALLMX BOUHCKOMY YUETY;

- IOKYMEHT 06 06pa30oBaHUM, 0 KBaMUKALMM U HAMYMK CrieLMasibHbIX 3HAHWIA - NPU MOCTYNIEHNN
Ha paboTy, TPebyoLLYHO CrelnanbHbIX 3HaHUIA UK CrieunanbHON NOArOTOBKY;

- CBUAETENLCTBO O NPUCBOEHUM VIHH (Npu ero Hamuum y paboTHMKA);

- JOKYMEHTbI, NOATBEPXKAAIOLLME CEMEAHOE NOMOXKEHNE, COCTOSIHMNE B Gpake, CMeHY haMuInm, Haimume
AeTeli (A1 NpeAoCTaBNeHUS COLManbHbIX HANIOrOBbLIX BbIYETOB)..

2.3.2. TMpn odopmneHnn paboTHmka B MBOY COLLU Ne 3 r. KoHakoBO CeKpeTapem
3anonHaeTcs yHUpuUmMpoBaHHas opma T-2 «J/IMyHas KapTouka paboTHUKa», B KOTOPOW OTpaXkatoTcs
CreflytoLive aHKeTHble 1 brorpagnyeckme faHHble paboTHUKa:

- 0bwme ceefeHns (P.M.0. paboTHMKa, faTa POXKAEHUSA, MECTO POXKAEHUSA, MPaXAaHCTBO, 06pa3oBaHue,
npodeccus, CTax paboTbl, COCTOSAHWE B 6pake, MacnopTHbIE AaHHbIE);
- CBE[IEHNS O BOVHCKOM YYeTe;

- laHHble 0 NpuemMe Ha paboTy;

B fganbHenLwem B IMYHYO KapTOUKY BHOCATCS:

- CBefleHMs 0 NepeBofax Ha Apyryto paboTy;

- CBefieHns 06 aTTectaumu;

- CBEZIEHUNSA O MOBbILLEHUW KBAIM(DUKALNN;

- CBefleHMs 0 NPOgeccoHabHOM NePenoaroTOBKE;

- cBefieHns 6 Harpagax (MooLpeHunsx), NOYETHbIX 3BaHUSX;

- CBEIEHUS 06 OTMYyCKax;

- CBEZIEHUNA O CoLUMabHbIX rapaHTUsaX;

- CBEJIEHWNA O MEeCTe XKNTeNbCTBA U KOHTAKTHbIX Tefle(poHax.

2.3.3. B MBOY COLLU Ne 3 r. KoHakoBO CO03[alOTCA W XpaHATCA Creaytolime rpynnbl
[OKYMEHTOB, CofepXKallime faHHble 0 pab0THMKAX B eJUHUYHOM W/IN CBOLHOM BUAE:

2.3.3.1. [OKyMeHTbl, cofepxalje MepcoHa/bHble faHHble PaboTHUKOB  (KOMMJIEKCHI
[OKYMEHTOB, CONPOBOXAAtOLLME NPOLecC 0hopMIeHUA TPYLOBbIX OTHOLLEHWIA Npu npreme Ha paboTy,
nepeBoje, YBOJIbHEHMM (B TOM 4ucie TPYAOBOM [OroBop C PaboTHUKOM W [OMOSHUTENbHbIE
COrMalleHna K Hemy); KOMM/EKC MaTepuasioB MO aHKETMPOBAHWUIO, TECTMPOBAHWIO; MPOBEAEHUIO
cobecefjoBaHNIA C KaHAMAATOM Ha AO/HKHOCTL; AOKYMEHTbI MO onjate Tpyaa, NOAMHHMKA U KOMUK
NPVYKas3oB Mo IMYHOMY COCTaBY; NIMYHbIE fenia U TPYLOBble KHVKKN pabOTHUKOB; fena, Cofepkaliue
OCHOBaHMWS K NpuKasy no SIMYHOMY COCTaBy; fefla, Cofepxallve matepuasnbl atTectauuy paboTHUKOB;
CNy>XeOHbIX paccnefoBaHUiA; CnpPaBOYHO-MH(OPMALMOHHBIA GaHK LaHHbLIX MO MepcoHany (KapToTekw,
XYpHasibl); MOL/WMHHUKMA W KOMWW  OTYETHbIX, aHaIMTUYECKUX W CMpaBOYHbIX MaTepuasios,
nepesfaBaemblX B YnpasneHne obpasoBaHne AGMUHUCTPaLMM KOHaKOBCKOMO paioHa, AMUHUCTPaLMIO
KoHakoBCKOro parvioHa, MwuHMCTEPCTBO 06pa3oBaHWsi TBepckoW  06/1acTV;  KOMMU  OTYETOB,
Harnpas/ifiemMbIX B rOCy4apCTBeHHbIe OpraHbl CTATUCTUKKM, Ha/IOroBble OpraHbl, BbILLECTOSALLME OpraHbl 1
Apyrvie yupexxaeHus).

2.3.3.2. [oKymeHTaums no opraHmsaumMm pabotel B MBOY COLU Ne 3 r. KoHakoBO
(BOMKHOCTHBIE  MHCTPYKUMW PabOTHMKOB, MpPWKasbl, PaCropshKeHus, YKaszaHWs, LOKYMEHTbl [0
NNaHWPOBaHMIO, YYETY, aHa/IN3y N OTYETHOCTMW).

3. Cb6op, obpaboTKa U 3almMTa NepcoHasibHbIX aHHbIX
3.1. Mopagok nonyyeHns NepcoHasIbHbIX AaHHbIX.



3.1.1. Bce nepcoHanbHble AaHHble paboTHMka MBOY COLU Ne 3 r. KoHakoBO Crie,
nonyyarb y Hero camoro. Ecnn nepcoHa/ibHble faHHble PaboTHMKA BO3MOXHO MOSYYUTb TOJbKO Y
TPeTbeil CTOPOHbI, TO PabOTHUK AO/MKEH ObITb yBeAOMEH 06 3TOM 3apaHee M OT Hero A0/MKHO 6biTb
Mosly4eHO MUCbMEHHOe cornacue. [o/MKHOCTHOE MU0 paboTogartenst AOMKHO CO06LWMTb PaboTHUKY
MBOY COLU Ne 3 r. KoHakoBO O Lensix, npegnonaraemMbiX MCTOYHMKaxX W crnocobax MosyyeHus
MepcoHa/IbHbIX [aHHbIX, a TaKXe 0 XapakTepe Mo4nexallux MOMYYEHUIO MEPCOHANbHbLIX [AaHHbIX U
MOCNefCTBMAX OTKa3a paboTHMKA AaTb NMUCbMEHHOe COr/iacue Ha UX NosyyeHue.

3.1.2. PaboTopaTenb He MMeeT MpaBa MNo/ay4yaTb M 00pabaThbiBaTb MNEPCOHAbHbIE AaHHbIE
pabOTHMKa O ero pacoBOWi, HaLMOHaNbHOW MPUHALNEXHOCTUN, MOMUMTUYECKUX B3rNsAaX, PEMrmo3HbIX
UM UNOCOPCKMX  YOEXKAEHUAX, COCTOSHUM  3[0POBbS, WHTUMHOM >XM3HW. B cnyuyasx,
HEMOCPeACTBEHHO CBA3aHHbIX C BOMPOCamMy TPYAOBbIX OTHOLLUEHW/, B COOTBETCTBMM CO CT. 24
KoHcTuTyumm Poccuiickoin depepaumn paboTogaTenb BrpaBe Mony4yatb M 06pabaTbiBaTh AaHHblE O
4aCTHOM XKM3HN PabOTHMKA TOMBKO C ero MUCbMEHHOIO COrlacusl.

O6paboTKa YKazaHHbIX MePCOHaNbHbIX AaHHbIX PabOTHWKOB paboToaaTesieM BO3MOXHA TOMbKO C WX
cornacus nnbo 6e3 nx cornacus B CreayroLmx cyyasx:

- NePCOHaNbHbIE AaHHbIe ABNATCA 06LLEe0CTYMHbIMMK;

- NepCcoHa/IbHbIE [1aHHblEe OTHOCATCS K COCTOSHUIO 3[40P0Bbs PaboTHMKA U UX 06paboTKa Heobxoama
AN1S 3aLLUMTbI €r0 YKU3HW, 30POBbS UM UHBIX XXU3HEHHO BAXKHbIX UHTEPECOB MO0 YKU3HW, 340PO0BbS UMK
VHBIX )XM3HEHHO BaXKHbIX MHTEPECOB APYTMX NNL, U NOyYeHWe cornacus paboTHNKA HEBO3MOXKHO;

- Mo TpebOBaHWK MOMHOMOYHbLIX T[OCYAAPCTBEHHbLIX OpPraHoB B CAy4vasX, MpeayCMOTPEHHbIX
(befepasibHbIM 3aKOHOM.

3.1.3. PaboTogaTens BnpaBe 0bpabaTbiBaTb MepcoHasibHble [aHHble PabOTHUKOB TO/IbKO C WX
MVCbMEHHOTO COr/acus.

3.1.4. NucbMeHHOoe cornacue paboTHMKA Ha 06pabOoTKy CBOMX NEpPCOHAIbHbLIX AAHHbIX AOHKHO
BK/IHOYaTh B CebS:
- (hamunnto,-UMs, 0TYECTBO, afpec CyOobeKTa NMepcoHaIbHbIX AaHHbIX, HOMEpP OCHOBHOIO [OKYMEHTa,
YLOCTOBEPSAIOLLEr0 ero SIMYHOCTb, CBEAEHMS O AaTe BblfauM YKa3aHHOro LOKYMEeHTa W BblfaBLUeM ero
opraHe;
- HaMMeHoBaHuWe (hamunnio, UMSA, OTYECTBO) M aapec ornepatopa, MoMydvaroLllero cornacve cyobekTa
MepCOHaNIbHbIX AaHHBbIX;
- Le/Ib 06paboTKMN NepPCOHA/IbHBIX AaHHbIX;
- MepeyeHb NepcoHa/IbHbIX AaHHbIX, HAa 06pPaboTKy KOTOPbIX AAeTCA corfiacue cyobekTa nepcoHasIbHbIX
[AaHHbIX;
- MepeyeHb AENCTBUIA C NepCOHaNIbHBIMU JaHHLIMKU, Ha COBEpLLEHME KOTOPbIX AaeTcs coriacue, obllee
ormcaHue UCnosb3yemblX OMepaTopoM CrnocoboB 06paboTKM NePCOHa/IbHBIX JaHHbIX;
- CPOK, B TEYEHME KOTOPOro Ae/CTBYET corsiacue, a Takke NopsfoK ero OT3blsa.
dopma 3asB/1IeEHNA O cornacmum paboTHUKA Ha 06paboTKy NepcoHasIbHbIX AaHHbIX CM. B MPUIOXKeHUN 1K
HacToswemy MooXeHuIo.

3.1.5. Cornacve paboTHMKa He TPebyeTCs B CNeayoWwmnx Cryyasx:

1) 06paboTka MepcoHasbHbIX [AaHHbIX OCYLLECTBMSETCA Ha OCHOBaHWW TpyaoBOro Kogekca P® wnu
WNHOTO (peflepa/ibHOro 3aKOHa, YCTaHaB/IMBAOLLLETO ee Lieflb, YCN0BUSA NONYUYeHUs NepCcoHasbHbIX JaHHbIX
N KPYyr CyObekTOB, MepCOHa/IbHbIE AaHHble KOTOPbIX MOA/exar 06paboTke, a Takxe OnpefenstoLlero
nonHoMouuns pabotogatens;

2) 06paboTKa NepcoHasIbHbIX AaHHbIX OCYLLECTB/AETCA B LIeNSAX UCMOMHEHUS TPYLOBOro 10roBopa;

3) 06paboTKa NepcoHabHbIX AaHHbIX OCYLLECTBASETCSA ANt CTaTUCTUYECKNX UM MHbIX HAYUHbIX Lienei
npun ycnoBun 06a3atesibHOro 06e31MYnMBaHNsA NEPCOHaIbHbIX AaHHbIX;

4) o06paboTKa MNepcoHa/lbHbIX AaHHbIX BefdeTcA B COOTBETCTBUMM C  3aKOHOAATe/IbCTBOM O
rocyJapCTBEHHON  cOUMa/ibHOM  MOMOLUM,  TPYAOBbIM  3aKOHOAATENbCTBOM, MEeHCUOHHbIM
3aKoHOoaTeNbCTBOM Pd;

5) 06paboTKa nepcoHasibHbIX AaHHbIX HEOOX04MMa ANA 3aLLMTbI XKN3HW, 340POBbS U UHBIX XXU3HEHHO
BaXXHbIX NHTEPeCOB PaboTHMKA, €CM NOMYYEHME ero Cornacus HeBO3MOXXHO;



6) 06paboTKy MNepPCOHaNbHbIX [AaHHbIX perfameHTUpyeT 3akoHogaTenscTBo P®d 06 060poHe, 0
6e30MacHOCTI, O NPOTUBOAENCTBUM TEPPOPU3MY, O TPAHCMOPTHOW 6e30MacHOCTW, O NPOTUBOAENCTBUN
Koppynuumn, 06 onepaTMBHO-PO3bICKHON [eATeNbHOCTU, 06 WCNOMHUTENIbHOM MPOW3BOACTBE NGO
YrO/I0BHO-UCMOSIHATENbHOE 3aKOHOAATE/bCTBO PP.

3.2. Mopsgok 06paboTKuM, Nepeaaqn U XpaHeHUst NEPCOHaNbHbIX aHHbIX.

3.2.1. PaboTtHMKk MBOY COLU Ne 3 r. KoHakoBo npegoctasngerT MBOY QOTTT Ne 3 T.
KoHakoBO [0CTOBepHble cBefeHNs 0 cebe. PaboTHMK MBOY COLU Ne 3 r. KoHakoBO NpoBepsieT
AOCTOBEPHOCTb CBEAEHWIA, CBEPSii AaHHble, MNpefoCTaB/eHHble PabOTHMKOM, C MMeWUMUCs Y
paboTHMKa LJOKYMEHTaMW.

3.2.2. B cootBeTcTBUM €O CT. 86, . 14 TK P® B uensx obecrieveHus npas v cBO60L 4enoBeka U
rpaxgaHuHa anpektop MbOY COLL Ne 3 r. KoHakoBo (PaboTogatesnib) M ero npeactaButeny npu
06paboTKe NepcoHaNbHbIX JaHHbIX paboTHUKA AOMKHBI CO6MI0AATL ChnefytoLive obLme TpeboBaHUs:
3.2.2.1. O6paboTka MepCoOHaNIbHbIX [AHHbIX MOXET OCYLLECTBAATLCA WCK/IOUMTENIBHO B LEnsax
obecneyeHns CO6MHOAEHNSA 3aKOHOB U MHbIX HOPMATUBHBIX NPaBOBbIX aKTOB, COAENCTBNSA PabOTHMKaM B
TPYLOYCTPOWCTBE, O0OYYeHUM W NPOABWMKEHWMM MO Ccnyxbe, o6ecneyeHUs JIMYHON 6Ge30nacHOCTH
pabOTHMKOB, KOHTPO/Si KOMMYECTBa M KayecTBa BbIMOHAEMOW paboTbl M 06ecneyeHnst COXPaHHOCTK
MMyLLeCTBa.
3.2.2.2. Tpu onpegeneHMn o6bemMa W COAepXKaHWsA, 0b6pabaTbiBaeMbIX MEPCOHANIbHbIX  [AaHHbIX
PaboTofatenb [O/DKEH PYKOBOACTBOBATbCA KoOHCTUTYumMeld Poccuiickoin defepaumn, TpynoBbiM
KogekcoMm Poccuiickor ®eaepauun U UHbIMKU (heaepanbHbIMU 3aKOHaMK.
3.2.2.3. Tpn NpUHATAX PELLEHWA, 3aTparvBaloLLMX MHTEpechbl paboTHWKa, PabotogaTenb He MMeeT
npaBa OCHOBbIBATbCA HA MEPCOHAIbHbIX [AaHHbIX PaboTHMKA, MOMYYEHHbIX WCKIKUYATENILHO B
pesynbTaTe UX aBTOMaTU3MPOBaHHON 06PabOTKN UK 3IEKTPOHHOIO MOJyYeHNS.
3.2.2.4. 3awmTta nepcoHasibHbIX AaHHbIX PaboTHUKa OT HenpaBOMEPHOro WX WUCMOb30BaHUA WK
yTpatbl 0b6ecrneumBaetcs PaboTogatenieM 3a CYET €ro CpefCcTB B NOpsgke, YCTaHOB/IEHHOM
(hegepasibHbIM 3aKOHOM.
3.2.2.5. PabOTHVKM 1 X NpeacTaBUTeNy LO/MKHbI OblTb 03HAKOMJIEHbI MO PacnMCcKy € AOKYMeHTaMu
MBOY COLU Ne 3 r. KoHakoBO, yCTaHaBNMBaKOLWMMK MOPSAOK 06paboTKM MepCoHasbHbIX AaHHbIX
pabOTHMKOB, a TakXKe 06 UX NpaBax 1 06513aHHOCTAX B 3TOW 0611aCTW.
3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOTHMKA OT CBOMX MpaB Ha COXPaHeHVWe W 3aWwuTy TaWiHbl
HeAeCTBUTESEH.

4. MNepefaya 1 XpaHeHWe NEPCOHa/IbHbLIX AaHHbIX

4.1. Tpn nepefaye MepcoHa/IbHbIX AaHHbIX paboTHUKA PabotogaTtenb [O/MKeH cobnoaatb
cnefytoLume TpeboBaHNs:

4.1.1. He coobuiaTb NepcoHanbHble AaHHble paboTHUKa TpeTbeli CTOPOHEe 6e3 NMMCbMEHHOro Cornacus
paboTHMKA, 32 WCK/IOYEHMEM CllyyaeB, KOrfa 370 Heo6XO4MMO B Uensx npeaynpeXxaeHus yrposbi
YKM3HW 1 340POBbIO pabOTHMKA, a TakXKe B C/y4YasX, yCTaHOBNEHHbIX (efepaibHbIM 3aKOHOM.

4.1.2. He coobuwatb NepcoHabHble AaHHble PaboTHMKA B KOMMEPYECKNX Liensix 6e3 ero nmMcbMEHHOro
cornacms. O6paboTka NepcoHasbHbIX AaHHbIX PabOTHUKOB B LieNISX MPOABWXEHUS TOBApoB, paboT,
YCNYTr Ha pPblHKE MNyTeM OCYLUECTBMEHMS MPAMbIX KOHTAaKTOB C MOTEHUMaNbHbIM MOTPEOUTENEM C
MOMOLLbKO CPEACTB CBA3M JOMYCKaeTCs TO/bKO C ero NpeaBapuTeNbHOro coracus.

4.1.3. Mpefynpeautsb UL, NOAYYMBLUMX NEPCOHa/IbHbIE AaHHble PabOTHMKA, O TOM, YTO 3TV AaHHble
MOryT ObITb MCMO/b30BaHb! MWL B LENAX, 415 KOTOPbIX OHWM COO6LUEHbI, U TpeboBaTb OT 3TUX ML,
NOATBEPXKAEHMA TOro, YTO 3TO MNpPaBWIO CO6MOAEHO. Jlua, MOMyYMBLUME MEPCOHaNbHblE AaHHble
paboTHMKa, 0653aHbI CO6/0AATL PEXMM CEKPETHOCTU (KOH(MAeHUManbHOCTK). [aHHoe MonoxeHne He
pacrnpocTpaHseTcd Ha O0OMeH MNepCOHaNbHbIMW AaHHbIMW PabOTHWKOB B MOPSAKe, YCTaHOBIEHHOM
(hefepasibHbIMM 3aKOHaMMK.

4.1.4. OcyLwecTBiaTb nepefady MNepcoHabHbIX AaHHbIX PaboTHMKOB B npedenax OpraHu3auum B
COOTBETCTBUM C HACTOALLWMM [10N10XKEHMEM.



4.15. Paspewarb [OCTYyNn K MePCOHaTbHbIM  AaHHbIM  PabOTHMKOB  TONbKO  CheuuaibHO
YNONHOMOYEHHbIM NMLaM, MpU 3TOM YKa3aHHble NnLa A0/MKHbI UMeTb MpaBo Mo/ydvaTb TO/bKO Te
MepCcoHa/IbHbIE faHHble PAb0THUKA, KOTOPble HEOOXOAMMbI /15 BbINOMHEHNA KOHKPETHON (YHKLMMN.
4.1.6. He 3anpawwuBatb WHMOPMALUIO O COCTOSHWM 3L0POBbA PAbOTHWMKA, 33 WCKIHOYEHVEM Tex
CBeAEeHNIN, KOTOpPble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMO/IHEHUA PabOTHWUKOM TPYAO0BOWM
(yHKUMN.

4.1.7. TepepaBaTb MepCcOHa/IbHbIE [aHHble PabOTHWKa MpeAcTaBUTENIM PabOTHUKOB B MOPSLKE,
YCTaHOB/IEHHOM TpyzoBbIM KoAeKcoM Poccuiickort ®Pefepaumm, U orpaHMuMBaThb 3Ty WHMOPMaLMIO
TO/IKO TEMW MEPCOHANIbHBbIMW  AaHHbIMW  PabOoTHMKA, KOTOpble HEeo6XOAWMbl ANS  BbIMOSHEHWS
yKa3aHHbIMWU MPeLCTaBUTeNsa MU UX DYHKLUNN.

4.2. XpaHeHue ¥ UCNob30BaHNE NepCOHaIbHbIX AaHHbIX PabOTHUKOB:

4.2.1. MNepcoHasbHble AaHHble PaGOTHMKOB 06pabaTbIBAKOTCA M XPaHATCS B OTAENE KafpoB.

4.2.2. MNMepcoHanbHbIe faHHble PpabOTHUKOB MOTFYT ObITb MOMYYeHbl, MPOXOANTL Aa/bHENLLYIO 06paboTKY
M nepefaBaTbCsl Ha XpaHeHMe Kak Ha OyMaXKHbIX HOCUTENSX, TaK U B 3/1EKTPOHHOM BUAE - NIOKa/IbHOM
KOMMbIOTEPHON CETM N KOMMbIOTEPHbIX Nporpammax «1C: 3apnnata u kagpbl», «CBAC» n ap.

4.3. Mpy nNonyyeHMM MEPCOHaANIbHBIX AaHHbIX He OT paboTHMKa (38 WCK/HOYEHMEM Cry4vaeB, €c/in
NepcoHasibHble AaHHble OblIN NpefocTaBieHbl paboTohaTeNto Ha OCHOBaHUN (heflepasibHOro 3aKoHa Unm
€C/IN MePCoHasbHbIE JaHHble ABNAOTCA 00LLeA0CTYNHbIMK) paboTogaTeNb A0 Havana 06paboTKM TakmX
NepCcoHasIbHbIX aHHbIX 0653aH MPefoCTaBUTb PAGOTHUKY CreAyHoLLY0 NH(OPMALMIO:

- HaMMeHoBaHwWe (hamunauns, nmsa, 0TYeCTBO) U aapec onepaTopa UK ero nNpeacTaBUTeNs;

- e/l 06paboTKM NepcoHabHbIX AaHHbIX U ee NPaBoOBOE OCHOBAHWUE;

- Npejnonaraemble Mosib30BaTeNN NePCOHaNIbHbIX AaHHbIX;

- YCTaHOB/EHHbIe HaCToALWMM PefepanbHbIM 3aKOHOM MpaBa CyobeKTa NePCOHaNbHbIX JaHHbIX.

5. locTyn K nepcoHasibHbIM aHHbIM PaboTHUKOB
5.1. MpaBo AoCTyna K NepcoHaslbHbIM aHHbIM PaGOTHNKOB MMEHOT:

- anpekTop MBOYCOLL Ne3 r. KoHakoBoO;

- 3amectutenn gupektopa MbOYCOLL Ne3 r. KoHakoBo;
- rnaBHblin 6yxrantep MBOYCOLL Ne3 r. KoHakoBo;

- cekpeTapb MBOYCOLL Ne3 r. KoHakoBo.

5.2. PabotHuk MBOYCOLL Ne3 r. KoHakoBO MMeeT npaso:

5.2.1. MonyyaTb JOCTYN K CBOMM MepPCOHa/IbHbIM [aHHbIM 1 03HAKOMJIEHWE C HUMW, BK/IKOYas MpaBo Ha
6e3B03Me3[HOe NOyYeHre KOMuiA 06O 3anmcK, cogepKalleii NepcoHasibHble JaHHble PaboTHMKa.
5.2.2. Tpe6oBaTb 0T PaboTofatens YyTOUHEHUSA, UCKOUYEHWS UM UCNPaB/IEHNS HEMOJHbIX, HEBEPHbIX,
YCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MOMlYYEeHHbIX WU He SABASKOWMX HEeobXoAnMbIMK - A1
PaboTogarens nepCcoHa/bHbIX AaHHbIX.

5.2.3. MNonyyatb oT PaboTogaTens

- CBEIEHNA O /MUAxX, KOTOpble MMEKT LOCTYN K MEPCOHabHbIM JaHHbIM WX KOTOPbIM MOXET ObITb
npefocTaBeH Takoi JOCTYM;

- NepeyeHb 06pabaTbiBaEMbIX NMEPCOHAIbHBIX JaHHbIX Y UCTOYHWK UX NOYYEHNS;

- CPOKM 06paboTKM MepCoHasIbHbIX AaHHbIX, B TOM YUC/E CPOKM UX XPaHeHUs;

- CBEfEeHMsS O TOM, Kakue tOpUAMYecKue MoCNefcTBus AnA CyObeKTa MepCoHa/IbHbIX AaHHbIX MOXeT
noB/eYyb 3a co60oM 06paboTKa ero NepcoHasbHbIX AaHHbIX.

5.2.3. TpebosaTb M3BeLLeHNs PaboTogaTenem BCex /UL, KOTOPbIM paHee Oblav COOOLLEHbI HEBEPHbIE
WK HENoMHble NepcoHasIbHbIE faHHble, 060 BCEX NPOM3BEAEHHbIX B HUX UCK/OYEHUSX, UCMPaBIeHNAX
WA LOMOSHEHUSX.

O6xanoBaTb B YMOHOMOYEHHbIA OpraH no 3alMTe npaB CYyObeKTOB MepCOHaNbHbLIX AaHHbIX WK B
cyfiebHOM nopsifike HernpaBOMepHble AelcTBMA unu GesgeiicTBus PaboTopatens npu obpaboTke K
3alMTe ero nepcoHasIbHbIX AaHHbIX.



6.1.2. YTBepXaeHve NOMUTUKA 00paboTKM MepPCOHa/IbHBIX AaHHbIX W NIOKa/IbHbIX aKTOB MO
BonpocamM 06paboTKM NepcoHasnbHbIX AaHHbIX MBOY COLL Ne 3 r. KoHakoBo.

6.1.3. O3HakoM/ieHNe paboTHWMKOB, OCYLLECTBAAIOWMX 00paboTKy MepPCOHa/IbHbIX AaHHbIX, C
MOJIOXXEHVSAMWN 3aKOHOZLATENbCTBA O MEePCOHA/IbHBIX JaHHbIX, B TOM YWC/e C TPeGOBaHWAMM K 3aliuTe
MePCOHa/IbHLIX AaHHbIX, MOMUTUKOM 06paboTKM NePCOHaNTbHBIX AaHHbIX U N0Ka/lbHbIMK akTaMn MBOY
COLLI Ne 3 r. KoHakoBO no Bonpocam 06paboTKM NepcoHasbHbIX AaHHbIX.

7. OTBETCTBEHHOCTb 3a HapyLLUEHNe HOPM, PErynMpyoLLnX 06paboTKy
W 3aLUUTY NepPCOHasIbHbIX JaHHbIX

7.1. PaboTHMkKM MBOY COLU Noe 3 r. KOHakoBO, BWHOBHblE B HapyLUEHUN HOPM,
perynmpyowmx nony4veHne, o06paboTKy W 3aluTy MNepcoOHa/IbHbIX [aHHbIX pPabOTHWMKA, HecyT
AVCUNNIVHAPHYIO afMUHUCTPATUBHYIO, TPaXKAaHCKO-NpPaBOBYH WM YrofIOBHYH OTBETCTBEHHOCTb B
COOTBETCTBUY C (pefepasibHbIMU 3aKOHAMW.

7.2. Oupektop MBOY COLU Ne 3 r. KoHakoBO 3a HapyLleHWe HOpM, pPerynupyroLmnx
nosilyyeHne, 006paboTKy W 3alMTy MEepPCOHaIbHbIX [AaHHbIX Pab0THUKA, HECeT afMWHUCTPaTUBHYHO
OTBETCTBEHHOCTb corfiacHo cr. 5.27 un 5.39 Kopgekca 06 agMWHUCTPATUBHbLIX MNPaBOHAPYLLUEHMAX
Poccuiickoin ®egepaummn, a Takke BO3MeLLaeT paboOTHUKY yuiepb, NPUYUMHEHHbIA HenpaBOMEPHbIM
MCNOMb30BaHEM NHDOPMaL MK, CoaepXKaLLeil NepcoHaIbHble JaHHble paboTHUKA.



